
A.
INSTRUCTIONS TO TENDERERS
PUBLICATION REF.: 2013/333-357/IPA/LOSU01
In submitting a tender, the tenderer accepts in full and without restriction the special and general conditions governing this contract as the sole basis of this tendering procedure, whatever his own conditions of sale may be, which he hereby waives. Tenderers are expected to examine carefully and comply with all instructions, forms, contract provisions and specifications contained in this tender dossier. Failure to submit a tender containing all the required information and documentation within the deadline specified will lead to the rejection of the tender. 
1 Supplies to be provided

1.1 The subject of the contract is the Procurement of composters for individual houses by the Contractor of the following goods:
	Item
	Quantity

	Composter
	1000


and delivery to  JKP “Komunalije”, Stari šor 114, 22000 Sremska Mitrovica, DDP (delivered duty paid) and time limit for completion is 40 days. 
1.2 
The supplies must comply fully with the technical specifications set out in the tender dossier (technical annex) and conform in all respects with the quantities and other instructions.

2 Timetable
	
	DATE

	Deadline for submission of tenders
	08.05.2014. at 13h

	Tender opening and evaluation
	12.05.2014. at 12h

	Notification of award to the successful tenderer(
	14.05.2014.

	Signature of the contract(
	14.05.2014.



 * All times are in the time zone of the country of the Contracting Authority

( Provisional date

3. Participation

3.1. The Contracting Authority may award the contract concerning the subject of this tender on the basis of a single tender. Accordingly, this tender dossier is sent to the potential bidder based on the Contracting Authority’s choice. This potential bidder has to be the legal person of the Member States of the European Union and the beneficiary countries of the IPA programme and the countries covered by the Regulations on access to Community external assistance. All works, supplies and services must originate in one or more of these countries. Participation of natural persons is directly governed by the specific instruments applicable to the programme under which the contract is financed.
3.2. These terms refer to all nationals of the said states and to all legal entities, companies or partnerships constituted under, and governed by, the civil, commercial or public law of such states and having their statutory office, central administration or principal place of business there. A legal entity, company or partnership having only its statutory office there must be engaged in an activity which has an effective and continuous link with the economy of the state concerned. 
3.3. These rules apply to:


a) tenderers


b) any subcontractors.

3.4 Natural persons, companies or undertakings meeting the conditions set out in section 2.3.3 of the Practical Guide to contract procedures for EC external actions are excluded from participation in and the award of contracts. Otherwise they risk exclusion from contracts and grants in accordance with section 2.3.5 of the Practical Guide. 
3.5
To be eligible for participation in this tender procedure, tenderers must prove to the satisfaction of the Contracting Authority that they comply with the necessary legal, technical and financial requirements and have the wherewithal to carry out the contract effectively.

4. Origin

4.1 Supplies must originate in a Member State of the European Union or IPA countries or a country covered by the Regulations on access to Community external assistance. The origin of the goods must be determined according to the Community Customs Code or the international agreements to which the country concerned is a signatory.

4.2. When submitting his tender, the tenderer must state expressly that all the goods meet the requirements concerning origin and must state the respective countries of origin. He may be asked to provide additional information in this connection.
5. Type of contract

Unit-price. 
6. Currency

Tenders must be presented in RSD.

7. Lots

This tender procedure is not divided into lots.

8. Language of offers

The offers, all correspondence and documents related to the tender exchanged by the tenderer and the Contracting Authority must be written in the language of the procedure which is English. Supporting documents and printed literature furnished by the tenderer may be in another language. 
9.
 Submission of tenders

9.1 
Tenders must be received before the deadline specified in the letter of invitation to tender. They must include all the documents specified in point 10 of these Instructions and be sent to the following address:
JKP “Komunalije”, Stari šor 114, 22000 Sremska Mitrovica

Tenders must comply with the following conditions:

9.2    All tenders must be submitted in one original, marked “original”, and 1 copy signed in the same way as the original and marked “copy”. 
All tenders must be received at JKP “Komunalije”, Stari šor 114, 22000 Sremska Mitrovica, before the deadline date and time, by registered letter with acknowledgement of receipt or hand-delivered against receipt signed by Goran Crnojački, Technical director, or his representative.
9.4    All tenders, including annexes and all supporting documents, must be submitted in a sealed envelope bearing only:

a)
the above address;

b)
the reference code of this tender procedure, 2013/333-357/IPA/LOSU01
c)
the words “Not to be opened before the tender opening session” in the

language of the tender dossier and “Ne otvarati pre sastanka za otvaranje ponuda”.

d)
the name of the tenderer.

  
The technical and financial offers must be placed together in a sealed envelope. The envelope should then be placed in another single sealed envelope/package, unless their volume requires a separate submission for each lot.
10.
Content of tenders

All tenders submitted must comply with the requirements in the tender dossier and comprise:

Part 1: Technical offer:

· a detailed description of the supplies tendered in conformity with the technical specifications, including any documentation required
The technical offer should be presented as per template (annex II*, the technical specification/contractor’s technical offer) completed when and if necessary by separate sheets for details.

Part 2: Financial offer:

· A financial offer calculated on a basis of DDP
 for the supplies tendered
This financial offer should be presented as per template (annex III*, budget breakdown), and if necessary completed by separate sheets for the details.

Part 3: Documentation:

To be supplied following templates in annex*:
· The “Tender Form for a Supply Contract”, duly completed,  which includes the tenderer’s declaration, point 7:

· Sworn statement signed by the Tenderer
· A description of the organisation of the commercial warranty tendered in accordance with the conditions laid down in Article 32 of the Special Conditions
· A statement by the tenderer attesting the origin of the supplies tendered (or other proofs of origin).

Remarks: Tenderers are requested to follow this order of presentation.


Annex* refers to templates attached to the tender dossier. These templates are also available on: http://ec.europa.eu/europeaid/work/procedures/implementation/practical_guide/index_en.htm
11. Pricing

11.1. Tenderer will be deemed to have satisfied itself, before submitting the tender, as to its correctness and completeness, to have taken account of all that is required for the full and proper execution of the contract and to have included all costs in its rates and prices.

11.2. Depending on whether the supplies proposed are manufactured locally or are to be imported into the country of the Beneficiary, Tenderer must quote unit (and overall) prices for the tender on the following bases:

a)
for supplies manufactured locally, unit and overall prices must be quoted for delivery to the place of destination and in accordance with the above conditions, excluding all
  domestic taxation applicable to their manufacture and sale;

11.3
Whatever the origin of the supplies, the contract is exempt from stamp and registration duties.

11.4.
The prices for the contract are fixed and not subject to revision.

12. Additional information 

The tender dossier should be clear enough to preclude the need for tenderers to request additional information during the procedure. 
13.
Clarification meeting / site visit



No clarification meeting / site visit planned.
14. Costs of preparing tenders

No costs incurred by the tenderer in preparing and submitting the tender are reimbursable. All such costs will be borne by the tenderer.

15. Ownership of tenders

The Contracting Authority retains ownership of all tenders received under this tender procedure. Consequently, tenderers have no right to have their tenders returned to them.

16.
Opening and evaluation of tenders

16.1
The opening and examination of tenders is for the purpose of checking whether the tenders are complete, whether the required documents have been properly included and whether the tenders are generally in order.
16.2
Examination of the administrative, technical and financial conformity of tenders

The aim at this stage is to check that tenders comply with the essential requirements of the tender dossier. A tender is deemed to comply if it satisfies all the conditions, procedures and specifications in the tender dossier without substantially departing from or attaching restrictions to them. 

After analysing the tenders deemed to comply in administrative terms, the evaluation will concentrate on the technical admissibility of each tender, classifying it as technically compliant or non-compliant.

a)
Tender found to be technically compliant shall be checked for any arithmetical 
 
errors in computation and summation. Errors will be corrected.
b) 
Amounts corrected in this way will be binding on the tenderer. If the tenderer 
 
does not accept them, his tender will be rejected.

17.
 Signature of the contract 
17.1.
The successful tenderer will be informed in writing that its tender has been accepted (notification of award).
17.2 
The Contracting Authority reserves the right to vary the quantities specified for the items within a range of 100%. The total value of the supplies may not rise or fall as a result of the variation in the quantities by more than 25 % of the contract price at the time of contracting and during the validity of the contract. The unit prices used in the tender shall be applicable to the quantities procured under the variation.
17.3
Within 5 working days of receipt of the contract already signed by the Contracting Authority, the selected tenderer must sign and date the contract and return it to the Contracting Authority. On signing the contract, the successful tenderer will become the Contractor and the contract will enter into force.
18.
 Ethics clauses

18.1
Any attempt by a candidate or tenderer to obtain confidential information, enter into unlawful agreements with competitors or influence the committee or the Contracting Authority during the process of examining, clarifying, evaluating and comparing tenders will lead to the rejection of his candidacy or tender and may result in administrative penalties.

18.2
Without the Contracting Authority's prior written authorisation, a Contractor and his staff or any other company with which the Contractor is associated or linked may not, even on an ancillary or subcontracting basis, supply other services, carry out works or supply equipment for the project. This prohibition also applies to any other projects that could, owing to the nature of the contract, give rise to a conflict of interest on the part of the Contractor.
18.3
When putting forward a candidacy or tender, the candidate or tenderer shall declare that he is affected by no potential conflict of interest and has no equivalent relation in that respect with other tenderers or parties involved in the project. Should such a situation arise during execution of the contract, the Contractor must immediately inform the Contracting Authority.
18.4
The Contractor must at all times act impartially and as a faithful adviser in accordance with the code of conduct of his profession. He shall refrain from making public statements about the project or services without the Contracting Authority's prior approval. He may not commit the Contracting Authority in any way without its prior written consent.
18.5
For the duration of the contract the Contractor and his staff shall respect human rights and undertake not to offend the political, cultural and religious mores of the beneficiary state.

18.6
The Contractor may accept no payment connected with the contract other than that provided for therein. The Contractor and his staff must not exercise any activity or receive any advantage inconsistent with their obligations to the Contracting Authority.
18.7
The Contractor and his staff shall be obliged to maintain professional secrecy for the entire duration of the contract and after its completion. All reports and documents drawn up or received by the Contractor shall be confidential.
18.8
The contract shall govern the Contracting Parties' use of all reports and documents drawn up, received or presented by them during the implementation of the contract.

18.9
The Contractor shall refrain from any relationship likely to compromise his independence or that of his staff. If the Contractor ceases to be independent, the Contracting Authority may, regardless of injury, terminate the contract without further notice and without the Contractor having any claim to compensation.
18.10
The Commission reserves the right to suspend or cancel project financing if corrupt practices of any kind are discovered at any stage of the award process and if the Contracting Authority fails to take all appropriate measures to remedy the situation. For the purposes of this provision, "corrupt practices" are the offer of a bribe, gift, gratuity or commission to any person as an inducement or reward for performing or refraining from any act relating to the award of a contract or implementation of a contract already concluded with the Contracting Authority.
18.11
All tenders will be rejected or contracts terminated if it emerges that the award or implementation of a contract has given rise to unusual commercial expenses.

18.12
Such unusual commercial expenses are commissions not mentioned in the main contract or not stemming from a properly concluded contract referring to the main contract, commissions not paid in return for any actual and legitimate service, commissions remitted to a tax haven, commissions paid to a recipient who is not clearly identified or commissions paid to a company which has every appearance of being a front company.

18.13
The Contractor undertakes to supply the Commission on request with all supporting documents relating to the conditions of the contract's execution. The Commission may carry out whatever documentary or on-the-spot checks it deems necessary to find evidence in cases of suspected unusual commercial expenses.
18.14
Contractors found to have paid unusual commercial expenses on projects funded by the Community are liable, depending on the seriousness of the facts observed, to have their contracts terminated or to be permanently excluded from receiving Community funds.

19
Cancellation of the tender procedure 

Cancellation may occur where:

· exceptional circumstances or force majeure render normal implementation of the project impossible;

· the technically compliant tender exceeds the financial resources available;

� DDP (delivered duty paid) ) excluding VAT and custom taxes
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